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Dimitris Kloussiadis & Bob Erwin
University of Georgia, SBDC International  Trade  Center

SESSION 12A: EXPORT

DOCUMENTSSession 5:
Approaching the Market

Session 12 A:

Export Documents
Managing  All the Paperwork

Export-U.com is operated by the US Export Assistance Center, in Atlanta, a collaborative partnership including the SBDC International Trade Center of the University of Georgia, and the US Commercial Service. The SBDC program is funded by the University of Georgia and the U.S. Small Business Administration.  SBA's funding is not an endorsement of 
any products, opinions, or services. All SBA funded programs are extended to the public on a nondiscriminatory basis. Image above has no copyright and has been and modified. It appears at 1,221 locations across  the web.
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Photo: Eraserhead, American Film Institute / Via giphy.com
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Basics
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you can satisfy

you can meet 

insurance, instructions, payment terms

between documents

Photo: https://www.flickr.com/photos/jurvetson/8102775998
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Photo: https://pixabay.com/en/nixie-tube-electronics-voltage-1501592/
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who, what, where, how much $

contents, insurance, responsibilities, 
transportation mode

licenses, permits, safety certificates

where made, not inferior goods
Photos: 
ship - http://upload.wikimedia.org/wikipedia/commons/c/cb/Phoenician_ship.jpg,  
dog - https://en.wikipedia.org/wiki/Police_dog#/media/File:WI_Police_Dog.jpg,  
woman - https://commons.wikimedia.org/wiki/File:A_worker_assembling_a_digital_camera_in_Ningbo.jpg
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Photo: https://upload.wikimedia.org/wikipedia/commons/6/60/Byrakrati.png
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Price of goods, Shipping cost, Sales terms

Photo: Sunset over Western South America, http://earthobservatory.nasa.gov/IOTD/view.php?id=50205, Also: https://en.wikipedia.org/wiki/File:Stop_hand_nuvola.svg
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Image: https://pixabay.com/en/soothsayer‐reflection‐moonlight‐1472635/

Pro-
Forma
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Export Documents

Photo: Flickr.com
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To get a complete picture of the transaction

Set terms of Letter-of-Credit

Secure import licenses

Obtain allocations of U.S. dollars 
Photo: https://www.flickr.com/photos/hamptonroadspartnership/5352229724

Session 12 A:

Export Documents Photo: http://www.flickr.com

Photo: NASA

Product 
description  

(weight, dimensions, value)

Payment terms
(signed copies of P.O., L/C)

Harmonized code(s)

Special instructions?  
(E.g., affected by heat, humidity?)

Hazardous materials?
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Photo by John Beales on Flickr

Insurance…..Documents…..Shipping costs….
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Export Documents

Photo: http://www.abcbullion.com.au/news/Bring-back-the-gold-standard-says-World-Bank-chief
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 Reference number

 Description of the goods

 Weight, volume, boxes (U.S. and metric)

 Shipping method (Incoterms) & transit time 

 Sales & payment terms

 Itemized price 

 Currency

 Ports of exit and entry

 Country of origin

 Special routing instructions

 Fabrication time and date of shipment

 Time limit on quotation

(in a Pro-forma)

Photo: The 'Tenacious' in Bangor Bay, by Ross, http://creativecommons.org/licenses/by-sa/2.0/
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Photo: Hartfried Schmid on Flickr, http://www.fotopedia.com/wiki/Sunset#!/items/flickr-734805739
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Export Documents

Must match Pro-forma!

Check if shipping is still 
available as priced 

Don’t pay for shipping 
before getting the L/C!

Check for  surprises!
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Photo: https://pixabay.com/en/machine-wipers-washing-machine-1180854/

For Wiper Blades

THE END

Dimitris Kloussiadis & Bob Erwin
University of Georgia, SBDC International  Trade  
Center

Session 4: Costing & Pricing
Session 5:

Approaching the Market

Session 12A:

The End
Export Documentation


